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(Given out to participants before the departure as a check list )
1. PROJECT OVER VIEW 

Project Name:

Project European Code:

European Reference programme: 
2. THE PROMOTER AND THE PARTNERS

The promoter of the project is (please write company name and address): _______________________________________________________________________________________

The responsible of the project for the promoter is (please write name, tel and email)      _______________________________________________________________________________________

The coordinator of the project is: (if it is the case, specify company name, address, tel and email) _______________________________________________________________________________________

The representative of the project for the coordinator is: (please write name, tel and email) _______________________________________________________________________________________

The intermediary (hosting) organisation is (please write company name, address, tel and email): _______________________________________________________________________________________

The representative of the intermediary (hosting) organisation is (please write name, tel and email): 

_______________________________________________________________________________________

3. INSURANCE: 

The promoter covers the following insurance (please specify): _______________________________________________________________________________________

The intermediary (hosting) organisation covers the following insurance (please specify): _______________________________________________________________________________________

All participants must have a European Insurance Health card to be able to benefit from the health service while abroad.

4. PREPARATION PRIOR TO DEPARTURE AND FINAL EVALUATION. 

The preparation and the final evaluation at (please specify clearly place and date) are compulsory and are integral part of the project. 

· During the pre-departure preparation the participants will receive useful information and the necessary documentation for their stay abroad (contract and travel tickets). 

· During the final evaluation, the participants will have to return the final report along with the travel tickets, boarding cards included.  During the final meeting the participants will receive the Europass Mobility, if returned by the National Agency. Otherwise the Mobility Europass will be sent by post. 

5. LANGUAGE COURSE AND INTERNSHIP:

· During the first ____ (please add number of weeks) weeks of stay at _______ (please write the place) a language course will be organised (specify average number per day) in order to prepare the participants as part of an orientation period. 

· During the project the intermediary (hosting) organization will organise meetings, which may also be informal, in order to make adaptation to the city easier for the participant.

· During the weeks left (please write No of weeks)______ the participants will carry out an internship in an area of expertise.  Attendance the language course and internship is compulsory. 

· The language course timetable and scheduled meetings to the internship provider will be communicated by the intermediary (hosting) organization during the first meeting.

· The evaluation meetings organised by the intermediary (hosting) organization are compulsory.
6. THE ACCOMMODATION WILL BE ORGANISED AS FOLLOWS:

· The participants will stay in (specify if it is a shared flat or a family, double or single room). The accommodation can be _______(specify the distance time) minutes from the language school, from the intermediary (hosting) organization or from hosting partners (companies), considering the extension of the city. 

· In every accommodation there is / there is not (specify each case) the possibility to use the kitchen.

· The participants will receive pocket money in order to buy food (specify if it is not possible) of the amount of €euro _________ (specify the amount) per person.

7. INTERNATIONAL AND LOCAL TRANSPORT: 

· The participants will reach (specify place of their stay) ___________ by (specify mean of transporting)_________.  In ( specify place of stay) there will be a transfer service organised by the intermediary (hosting) organization, that will take the participants to their accommodation, according to the attached list.

· The tutor will take care when necessary of giving each participant the tickets for the local transport in order to reach their language course, the accommodation, and other locations required for professional life.  

8. FINAL REPORTS AND CERTIFICATES: 

· Every participant commits him/herself to fill in the online Questionnaire within one month after the end of the project. A login and a password will be given by email.  Every participant commits him/herself to print, sign and return the questionnaire to the sending organisation, along with the other information requested by the sending organisation. 

· The participants will also have to give the promoter (add promoter’s company name) the original travel tickets (boarding card included) within the (specify the date)___________. Possible train or bus tickets to go to the airport must be correctly stamped. 

· The participants will receive the certificate called MOBILITY EUROPASS. They will also receive the language course certificate and the intermediary (hosting) organization’s certificate. 

9. ALL PARTICIPANTS MUST BRING:

· Valid Identification (valid for travel abroad) passport or ID Card

· Photocopy of passport or ID card in separate bag

· 2 Original Passport size photos 
· Travel tickets. 

· Health or extra insurance copies.

· Towels/ bathrobe and personal bathroom supplies.
· Generic Medicine (headache, flu, sore throat etc...) 
· Pocket money (for personal expenses: telephone, free time, presents, etc. ) 
· Adaptor.
· European Health card
· Technical Sheet for reference (this doc)

· Host Country information particular host family details







[image: image2.jpg]WWW.EUPQUA.net

di F?me

Education and Culture DG

Education and Mobility in Europe FOYLE
N LANGUAGE SCHOOL
Semper Avanti






[image: image1.jpg][image: image2.jpg]