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REF: Letter of reference for_____________________________________ (Full name of participant)
To Whom It May Concern:
I am writing to confirm that the above participant carried out ________weeks (duration) internship (if applicable please mention the name of the programme or action e.g. Life Long Learning, action Leonardo da Vinci or Erasmus) at _________________________________________________ (name and address of organisation ____________________________________________________________________________ (job title)
From​​​​​​​​​​​​​ ___________________ (date and month) to__________ (date and month)________(year). 
He/She carried out the following tasks:

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_____________________________________ (First name of participant) developed/improved the following competences:

- Technical-professional area related to the work placement: ___________________________

- Language-communication area: _____________________________________________________

- Interpersonal skills ____________________________________________________________________

- General assessment _________________________________________________________________

Place, Date



Supervisors’ signature and stamp of the company
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